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Ilogowenue o HOPDMATHBHOM /IOKAJILHOM aKTe

[.O6mue motoskeHus

1.1. TlonoxeHue 0 HOPMATHBHOM JIOKATBbHOM axkTe 0011eo0pa3oBaTeIbHON OpraHu3annu
MBOY "Uensiamuosekast OOII” (nanee — llonoxkenue») ycraHaBIuBaeT eQWHBIE TpeOOBaHUS K
HOPMATHBHBIM JIOKAJIbHBIM dKTaMm, WX TMOArOTOBKE, OGMOPMIICHUIO, TPUHSATHIO, YTBCPIKICHHIO,
BCTYTUICHHIO B CHITY, BHECCHHIO U3MEHEHMI U OTMEHE.

1.2.Hacrosiiee Ilonoxkenue siBasieTcss HOpMaTUBHBIM JTOKATBHEIM akToM OO u 00s3aTenbHO K
HCIIOJIHEHWIO BCCMH YYACTHHKAMHU 00pa30BaTC/IbHBIX OTHOIIEHUH.

1.3.ITosoxenne MOATOTOBIEHO Ha ocHoBanWHM 3akoHa «0OO0 oOpazoBanuu B Poccuiickoi
Ociepannny, Tpynosoro kojgekca PO (manee — TK PO), I'paxnanckoro Kouekca PO (nanee — I'K
P®), Verasa OO.

1.4.Jlokanenbiit HopmaTtuBHBIH akT OO (J1anee — JIOKaJIbHBIH aKT) — 3TO HOPMATHUBHBIM 1IPABOBOM
JIOKYMCHT, COJIEPKaIIHit HOPMBI, peryraupytoume obpasoparesbubic oTHOmeHus B OO B mpenenax
CBOCH KOMIETEHIIMH B COOTBETCTBHUW C 3akoHoAareascTBOM Poccuiickoit Menepanun, B 1OPsiJIKE,
yetanoBieHHOM Yerasom OO.

1.5. JlokanpHble akThl OO JICHCTBYET TONBKO B IIpejiciiax MaHHON 00meodpa3oBaTeIbHON
Opranu3aliy U He MOI'YT PEeryJMpoBaTh OTHOIIEHHS BHE cC.

1.6. JlokayibHble aKTBI M3JaIOTCS 1O OCHOBHBIM BOINPOCAM OPraHW3alli M OCYIIECTBIICHUS
obOpazorarenbHON JiesiresibHocTH OO, B TOM HHCIE 110 BOTPOCAM, PETVIAMEHTHUPYIONIMM TpaBHila
nmpuemMa o0ydalonmxcs, PeKUM 3aHsiTui  oOyvalommxces, (GOpMbI, TIEPHOJIMYHOCTE M TOPSIIOK
TCKYIICTO KOHTPOJIS YCTIEBACMOCTH M MPOMEKYTOYHOH arTccTalvy 00ydarommxces, TOpSIoK M
OCHOBaHMsl IICPCBOJA, OTYHCIIEHHS! M BOCCTAHOBICHMS 00y4alOMIMXCS, MOPSUIOK 0QOPMIEHHS
BO3HWKHOBEHHSI, [IPHOCTAHOBIICHWSI M  PEKPAIICHUS OTHOMIEHWH MeEXIy oOpaszoBareibHON
opranmzaimeit W oOydalommmucs ¥ (MIH)  pOJMTENSIMH  (3aKOHHBIMH  [TPEICTABUTENISIMH )
HECOBCPIICHHOJIETHUX 00yHdatomxcs.

1.7. JIokaJibHBIC aKTBI, COOTBETCTBYIOLIME BCeM TpeOOBaHUSAM 3aKoHOaTesbeTBa PO, aBnstoTes
0053aTCTBHBIMU K UCITOJIHEHHIO BCCMH YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOIIEHHH,

1.8. HopMBI JTOKAJIBHBIX dKTOB, YXYALLAIONIME MOJ0KEHUE 00ydalommxcst win padboruukos OO
MO CPABHEHUIO C IMOJOKEHHEM, YCTAHORJICHHBIM 3aKOHOIATEIBCTBOM 00 00pa3oBaHUH, TPYIOBBIM
3aKOHOJATEJIbCTBOM JTHOO TIPUHSTBIC ¢ HAPYLIEHHEM YCTAHOBICHHOTO TOPSIJIKA, HE NMPUMEHSIOTCS 1
nojutexar ormene Q0.

1.9. Jlokanmeaere axktel OO yrpauumBaiorT cuiy (TOTHOCTHIO WIJIM B OTACTBHOW 4YacTH) B
CIICYIOUINX CITyHasiX:

e BCTYIUJICHWE B CHITy aKTa, IIPU3HAIONICTO JaHHBIN JIOKAJIbHBIHM aKT yTPAaTUBIIUM CHITY;

e BCTYIUICHME B CHIY JIOKQJBHOTO akTa OoJiblleH IOpHINYECKOH CHIIbl, HOPMBI KOTOPOTO

MPOTHBOPEUAT 110JI0KEHUSIM JaHHOTO JIOKAIBHOTO aKTa;
. IIPU3HAHKUC CYJIOM WJIH HWHBIM YIIOJTHOMOYCHHBIM OpPIraHOM TIOCYJapCTBEHHOH BJIACTH
nokaibHOro akta OO mpoTUBOpEUAIIUM JICHCTBYIOLIEMY 3aKOHOLATEIbCTBY.



1.10. JlokanpHsiid akT OO, yTpaTHBIIHNI CHITY, HE MOJJICKHT UCTIOTHEHHUIO.
II.IMenu u 3a1a4n
Hensimu u 3anauamu HacTosiero [TooxeHue aBIsIOTC:

. CO3JIaHHE SIMHON U COrJIACOBAHHOM CHCTEMBI JJOKAJIBbHBIX akToB OO,
. obecrieueHre MPUHITMIIA 3aKOHHOCTH B HOPMOTBOpUecKo# AestenbHocTH OO,
. COBEPIIICHCTBOBAHUE MpOIECCa IMOJATOTOBKH, OGOPMIICHUS, TPUHATUS U peaau3aluu

JIOKaJbHBIX aKTOB;
. NpeOTBpALIeHUE TyONIUpPOBAaHUS PETYIUPOBAHHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
otHouienui B OO.

III. Buapl JOKaJBLHBIX AKTOB

3.1. B cootBercTBUM ¢ YcTaBoM aesaTenbHOCTh OO persiiaMeHTHpYeTcsl CIEAYIOUIMMUA BUIaMU
JIOKAJIBHBIX aKTOB: IMOJIOXKEHUS, MTOCTAHOBIICHHS, PEILICHUS, TIPUKa3bl, PACIOPSHKEHHs, WHCTPYKIIHH,
JOJDKHOCTHBIE HMHCTPYKIUH, TpaBuia. [IpencTaBieHHbI MepedeHb BUAOB JIOKAIBHBIX AaKTOB HE
SIBIISICTCS MCUEPITBIBAIOIINM.

3.2.Jlokanbabie akTel OO MOryT OBITH KiTacCU()UIIMPOBAHBIL:

a) Ha IpyMNIbl B COOTBETCTBUU ¢ KoMreTeHiue OO:

. JIOKAJIbHBIE aKThl OPraHU3aIIMOHHO-PACTIOPSAUTEIHLHOTO XapaKTepa;

. JIOKQJIBHBIC aKThI, PETJIAMEHTUPYIOIINE BOMPOCHI OPTaHU3AMH 00pa30BATEIILHOTO
npolecca;

. JIOKQJIBHBIC aKThI, PETJIAMCHTHPYIOIIAE OTHOIICHHUS paboTojarenss ¢ pabOTHUKAMU U
OpraHM3aIHio y4eOHO-METOANYECKON paboThI;

. JIOKAJIbHBIE aKThl PETJIAMEHTUPYIOIIUE IeATENHHOCTh OpranoB camoynpasienus O0;

. JIOKANIbHBIE  aKThl, pErJaMEHTHPYIOIIHe  aJAMHHHCTPAaTUBHYIO U  (DMHAHCOBO-

XO3$II>'ICTBCHHYIO ACATCIIBHOCTD,
. JIOKAJIBHBIC aKThI, O6€CH€‘II/IB3IOHII/I€ BCACHUC OCIOIMPOU3BOACTBA.

0) 10 KpUTEPUSIM:

(] [0 CTENEHHU 3HAYMMOCTH: 00sA3aTeIbHbIE U HGO6$[3aTeJ'IBHI)Ie;
. 1o cdepe AeHCTBH: 00IIero XxapakTepa 1 CIeIMaTIbHOI0 XapaKTepa,
. no Kpyry JIMI: paclpocTpaHstomuecs Ha Bcex pabotHukoB OO u  He

pacnpocTpaHsoIuecs: Ha BceX paOOTHUKOB OpraHU3alluy;
. no crocody MpHUHATHS: MNpUHMMaeMble pykoBoguteneM OO eIWHONIMYHO W
IPUHUMAaEeMble C Y4Y€TOM MHEHHUS TMPEACTaBUTEIBHOIO OpraHa y4YacTHHUKOB 0O0pa3oBaTelbHBIX

OTHOIIICHUI;

. 10 CPOKY JeMCTBHUS: MOCTOSHHOTO JEMCTBUS M OECCPOUHBIE C OINpPENEIICHHBIM CPOKOM
JefCTBHS;.

. 10 CPOKY XPaHEHHUsI: MOCTOSHHOI'O XpPAHEHHUS , 75 IET U JIpyTHe.

IV.Ilopsinok NOATOTOBKHU JIOKAJbHBIX AKTOB
B OO ycranaBnuBaercs cieAyrOnui MOPsAI0K MNOJATOTOBKH JIOKAJIbHBIX aKTOB:
4.1. UaunuatopoM MoJAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:



. yUpeaUTENb;

. OpraHbl yIPaBJICHHUS 00pa30BaHUEM;

. agmunuctpainus OO B nule e€ pyKOBOJIUTENS, 3aMECTUTENCH PyKOBOIUTENS;
. OpraHbl rOCy1apCTBEHHO-001IeCTBeHHOT0 yrpasienus O0;

. cTpykTypHOe nojapaszaeneHue O0;

. Y4aCTHUKH 00pa30BaTEIbHBIX OTHOIICHHIA.

OcHoBaHMeM JUIsl TOATOTOBKM JIOKQJIBHOTO aKTa MOTYT TakKe SBIATBCA HW3MEHEHUS B
3aKoHofaTenbcTBE PO (BHECEHME U3MEHEHUH, N3/1aHUE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaIbHOTO aKTa TOTOBUTCS OTAEIBHBIM PAOOTHUKOM WJIM TPYIIOH paOOTHHKOB I10
nopyuyeHuto pykopomutenss OO, a Ttakke opranoM camoymnpanieHuss OO, KOTOPBIA BBICTYNHI C
COOTBETCTBYIOLLEH NHULIUATUBOM.

4.3. TloaroToBKa JIOKAJIbHOIO aKTa BKIIOYAEeT B ce0d M3y4YE€HUE 3aKOHOAATENbHBIX M HMHBIX
HOPMAaTUBHBIX AaKTOB, JIOKAJIBHBIX akToB OO, periaMeHTHUPYIOUIMX T€ BOIIPOCHI, KOTOpBIE
IpEoiaraeTcsi OTpa3suTh B MIPOEKTE HOBOI'O aKTa, U HA 3TOM OCHOBE BHIOOP €ro BUAA, COJACPKAHUS U
IPEJICTaBICHHUE €r0 B TUCbMEHHOU (hopMme.

4.4. TlogroroBka HamOoiee BAXHBIX JIOKATBHBIX AaKTOB (IPOCKTOB pEIICHWH COOpaHHiA,
II€ICOBETOB, OPraHOB CaMOYIIPABJIEHUS, IPUKA30B, MOJIOXKEHUHN, MPaBU) JOHKHA OCHOBBIBATHCS Ha
pe3ysibTaTax aHajli3a OCHOBHBIX CTOPOH AesTenbHocTh OO, TeHIeHIuM €€ pa3BUTHS U CIIOXKUBILEHCS
CUTYallUH.

4.5. Ilo BompocaM mpueMa Ha paboTy, NEPEeBOIOB, YBOJIbHEHHH, MPEIOCTaBICHUS OTIIYCKOB,
NOOUIPEHUH WM  TPUBJICYEHUS COTPYIHUKOB K JUCHMIIMHAPDHOM WJIM  MaTepHaIbHOU
OTBETCTBEHHOCTH M3/1al0TCA MTPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. IIpoeKT JIOKaJIbHOTO aKTa MOJUIEKHUT 00s3aTeIbHONW MPaBOBOM 3KCIEPTHU3E U NMPOBEPKE HA
JUTEPaTypHYIO TPaMOTHOCTh, KOTopble mpoBoadarca OO caMoCTOATENbHO JIMOO C y4yacTHEM
IPUBJICYCHHBIX CHEUMATUCTOB. JIOKaNbHBIM aKT, HE MPOLIEAIINHA IPABOBYIO JKCIEPTH3Y, HE
HOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.

4.7IlpoexT JOKaJIbHOrO akTa MOXXET OBbIThb MpeAcTaBlieH Ha oOcyxiaeHue. Dopmbl
OpeACTaBICHUs A OOCYKIEHHS MOTYT OBITh pPa3IUYHBIMH, HAMPUMEpP, pa3MEIIeHUEe IPOEKTa
JIOKaJIBbHOTO aKkTa Ha MH(OPMAIIMOHHOM CTEHJE B MECTE, IOCTYIIHOM JJIsl BCeoOLero o003peHus, Ha
LIKOJIBHOM CaiiTe, HaIlPaBJIEHUE IIPOEKTa 3aMHTEPECOBAHHBIM JINLIAM, IPOBEJEHUE COOTBETCTBYIOLIETO
coOpaHus ¢ KOJJIEKTUBHBIM 00CYKICHHUEM MPOEKTa JIOKAIBHOTO aKTa U T.JI.

4.8.ITpu He0OXOTMMOCTH JOKAJIbHBIHN aKT MPOXOIUT MPOIEAYpPY COrTIaCOBaHUS.

4.9.Cpoku U TIOPSIIOK Pa3pabOTKH TMPOEKTa JIOKAIBHOTO aKTa, MOPSJIOK €ro COTrjacoBaHUS
YCTaHABJIMBAETCS JIOKAJbHBIM AKTOM IO BeIeHUIO Jiesonpoun3BoacTea B OO.

V.Ilopsaaok NPUHATHS U YTBEPAKIACHHUA JTOKAIBHOI0 AKTa

5.1.JIokanbHbIN aKT, IPOIIEIIINNI PABOBYIO U JINTEPATYPHYIO SKCIIEPTHU3Y, a TAKXKE MPOLENYPY
COIVIACOBAHUs, MOMJEKUT MNPUHATUIO U YTBepKIeHuto pykoBogutereM OO B  COOTBETCTBUU C
¥YcraBom OO.

5.1.JlokanbHble akTbl OO MOT'YT NPUHUMATHCS PYKOBOAMUTENEM, OOIIUM COOpaHHEM TpPYyI0BOTO
KOJUIEKTHBA, COBETOM TPYJOBOTO KOJUIEKTHBA, NEAATOTHYECKUM COBETOM, METOIUYECKHM COBETOM,
OpPraHOM TOCYAApPCTBEHHO-OOLIECTBEHHOIO YIPABIEHUs JIMOO MHBIM opraHoM camoynpasieHus OO,
HAJICJICHHBIM ITOJIHOMOYHUSMH I10 IPUHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHH € ycTtaBoM OO — 1o
IIpeIMeTaM UX BEICHHS U KOMIIETCHIIUH.

5.2.Ilpu npuHATHM JOKaNbHBIX aKTOB, 3aTParMBaIOIIMX IpaBa OOYYalOIIMXCS, YYHUTBHIBAETCS
MHEHHE COBETOB 00YUaIOIINXCsl, COBETOB POJIUTENCH, IPEACTaBUTEILHBIX OPIraHOB 00YJarOIIUXCSI.



5.3.He nmoanexar NMpUMEHEHUIO JOKAJIbHBIE aKThl, yXYyJIIAIOIIUE IMOJI0OKEHHE PAaOOTHUKOB IO
CPAaBHEHMIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJIJIEKTUBHBIM JOTOBOPOM, COIVIALIEHUSIMH, a TAKKe
JIOKQJIbHBIE aKThl, IPUHATHIE C HApYLIEHMEM IOpsIKa Y4eTa MHEHUS IPEICTaBUTEIIBHOIO OpraHa
pabOTHHKOB.

5.4. Ilpomeqmuuii npouenypy HNpUHATHS JIOKAIbHBIA akT yTBepxkaaercs pykoBoautenem OO.
[Tpouenypa yrBepxkaeHus ohopmisieTcs 0o MoAnuckio, 1100 npukazoM pykosoaurens OO.

5.5.JIokayibHBIA aKT BCTYyINaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, Jin0o, B cCiydae
OTCYTCTBHSI TAaKOrO YKa3aHHWs, IO HCTEYEHUM 7 KaJEHIApHBIX [IHEW C JaThl MPUHATHS JAHHOTO
JIOKaJIbHOTO aKTa.

JlaToil mpuHATHS JTOKAJIBHOTO aKTa, TpeOyromero yTrBepxkaeHus pykoBoautenem OO, sBuseTcs
JlaTa TaKOro yTBEP KIECHUS.

5.6. Ilocne yTBep>KIEHHs JOKAJIBHOIO aKTa IPOBOJAUTCS MpOIENypa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS IOJIOKEHUS ITaHHOTO
JoKabHOTO akTa. (O3HaKOMIIEHHE C JIOKAIbHBIM aKTOM OQOpMIISIETCSl B BHAE POCIHCH
03HAKOMJISIEMBIX JIMII C YKa3aHHEM JaThl 03HAKOMJICHHS JHOO0 Ha caMOM JIOKaJIbHOM aKkTe, JH00 Ha
OTJICIbHOM JINCTE O3HAKOMIICHUS, IIPUJIaraéMbIM K HEMY, TUO0 B OTJEIBHOM JKypHAaJe.

VI. OdopmiieHne JOKAJIBHOTO AKTA

Odopmienne JIOKaJIBHOTO  aKTa  BBIMOJHAETCA B COOTBETCTBUM C  TpeOOBaHUSMHU
«["ocynapcTBEHHOM cUCTEMBI JOKYMEHTAIMOHHOTO o0ecrieueHus yrnpapieHusl. OCHOBHBIE IOJIO0XKEHHUS.
O6mme TpeOoBaHUS K JOKYMEHTaM M CIyK0aM JOKYMEHTAIIMOHHOTO OOECIEUCHMs», a TaKkKe
HOpMaMHd  «YHUQUIMPOBAHHOW  CHUCTEMbl  JOKYMEHTAUWH.  YHUQHUIMPOBAHHAS  CHCTEMa
OpraHU3alMOHHO-PACHIOPSAUTENILHOM JOKYMEHTauu. TpedoBaHUS K O(GOPMIIEHHIO TOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. IlocranoBinenuem I'occranmapra Poccunm ot 03.03.2003 N 65-ct «O
OPUHITUA U BBEJACHUU B JICWCTBUE TOCyAapcTBEHHOro craHmapta Poccuiickoit ®@enepauumy). Ilpu
ITOM:

6.1.CTpyKTypa JIOKaJIbHOTO aKTa JAO0JKHA 00ecIeuynBaTh JIOTHYECKOE Pa3BUTHE TEMBbI IIPABOBOTO
perynupoBanusi. Eciu tpebyercst pazbpsicHeHHE Liele U MOTHBOB MPHUHSTHS JIOKAJIBHOTO aKTa, TO B
IPOEKTE JaeTcsl BCTyNHUTENbHas 4acTh — mpeamOyna. [lonoxeHHss HOPMaTMBHOTO XapakTepa B
npeaMOyJy He BKJIFOUAIOTCS.

6.2.HopmatuBHble mnpeanucanus OQOPMISIOTCS B BHUJIE IYHKTOB, KOTOpPbIE HYMEpPYIOTCS
apabckuMM LU(ppaMud C TOYKOM M 3arojloBKOB He HUMEIOT. IIyHKTBI MOryT mNoJpa3niensTbcs Ha
HOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM IIU(PPOBYIO HyMEPALHUIO.

6.3.3HaunTeNbHBIE 0 O00BEMY JIOKalIbHbIE AaKThl MOTYT JEIUTbCS Ha TIJaBbI, KOTOpBIE
HYMEPYIOTCSI pPUMCKHMHU ITU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JOKaJbHOM akTe MPHUBOJATCSA TaOJWLBbI, rpapuKd, KapThl, CXEMbl, TO OHHU, KakK
MPaBUIIO, JOJIKHBI OPOPMIIATHCS B BUJE NMPUIOKEHHH, a COOTBETCTBYIOLIUE IMYHKTHI aKTa JOJIKHBI
UMETh CCBUIKH Ha 3THU MPUIIOKEHHUS.

6.5.JIOKaJIbHBIN aKT C MPUIIOKEHUAMHU JI0JKEH UMETh CKBO3HYIO HYMEPALMIO CTPAHULL.

6.6. JlokanbpHBIN aKT M3J1araeTcsi Ha rocylapcTBEHHOM s3bike P® M 10JKEH COOTBETCTBOBATh
JUTEPATypHBIM HOpPMaM.

6.7.CTpyKTypa JIOKaJIbHOI'O aKTa JOJKHA OBITh JIOTHYECKM 0OOCHOBAHHOMW, OTBEUAIOIIEH IIesIM
M 3a/Ja4aM INPaBOBOIO pETYJIMPOBaHUsS, a TaKke OOECIeyrBaloIel JIOTHYeCKOe pa3BUTHE U
MIPaBUJILHOE MOHUMAaHUE TAHHOTO JIOKAJIBbHOTO aKTa.

6.8. B JOKaNbHBIX aKTax MJAOTCSA OIPEACIICHHUS BBOJUMBIX IOPUIMYECKUX, TEXHUYECKUX H
IPYTUX CHELHATbHBIX TEPMUHOB, €CJIM OHU HE SIBJISAIOTCS] OOIEN3BECTHBIMU U HEYNOTPEOIsIEeMbIMU B
3akoHoJaTenbcTBe Poccuiickoi denepaiiv U1 peruOHAIBHOM 3aKOHOAATENbCTBE.



6.9.He nomyckaeTcsi mepenuchiBaHWE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JeJaeTcs B
OTCBUIOYHOH (opMme.

VII. OcHOBHBIe TPe0OBaHHUSA K JIOKAJIBHBIM aKTaM

JlokanbHble akTbl OO JTOIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHHSIM:

71.1. Honoscenue

lnomkHO comepxkarh cienyroue o0s3aTesIbHble PEeKBU3UTHI: 0003HAYEHHME BHJA JIOKAJIBHOI'O
aKTa; ero HaMMEHOBAaHUE, 'PU(DBI: MPUHATO, YTBEPAKIEHO, COINIACOBAHO; PErUCTPALMOHHBIA HOMED,
TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO; OTMETKY O HAJIMYMU IIPUIIOKEHHUS U COIJIAaCOBAHMUSL.

7.2. Ilpasuna

JOJDKHBI COJIEpKATh CIEAYIOIINE 00s3aTeNIbHbIE PEKBU3UTHI :0003HAYCHHE BHJA JIOKAJIBLHOTO
aKkTa, €ro HaMMEHOBAaHWE, TPU(BI TPUHATHS M YTBEPXKICHHUS; TEKCT, COOTBETCTBYIOIIUN €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMUMH MPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3.Hncmpykyuu

JIOJDKHBI COJIEpKaTh CIEAyIoIIUe 00s3aTelbHble PEKBU3UTHL: 00O3HAYEHHE BHJA JIOKAJIBHOTO
aKkTa;, €ero HauMEHOBaHME; TpU(Bl NPUHATUA U YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOLIMHA €ro
HalMEHOBAHUIO; OTMETKY O HAJIMYMH MIPUIIOKEHUS; PETUCTPALlMOHHBII HOMED.

7.4.Ilocmanoeénenue

JIOJDKHO COJIEp)KaTh CJEAYIOLIME 00s3aTelbHble PEKBU3UTHI: 00O3HAUE€HUE BUJA JIOKAJIHHOIO
aKkTa, ero HaMMEHOBAaHUE, MECTO U JaTy IPUHSATHSA, TEKCT, COOTBETCTBYIOUINI €ro HaMMEHOBAaHMIO;
JOJDKHOCTD, (PaMUJIHIO, MHUIMAIBI M TTOIITUCH JIMIIA, BRIHECIIETO MOCTAHOBIICHHUE; OTTUCK TTEYATH.

7.5. Pewwenusn

JIOJDKHBI COZIEP)KaTh CIEAYIOUIME 00s3aTelbHbIE PEKBU3UTHI: O00O3HAYCHHME BHJIA JIOKAIBHOTO
aKTa, MeCTO M JaTy MPHHATUSA, TEKCT, JOJDKHOCTh, (paMuiIMIO, MHUIMAIBl U IOANUCH JIMIA,
IIPUHSIBIIETO PEIIEHUE, OTTUCK TI€YaTH.

7.6. Ilpukazet u pacnopasxcenusa pykooautenss OO JOKHBI cozlepkaTh — Cleayrolue
o0s13aTeNIbHbIe PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKAJIBHOIO aKTa U €ro HauMEHOBAaHME; MECTO U JaTy
IOPUHSTHS, PEruCTPAllMOHHBIM HOMEp,  TEKCT, JOJKHOCTh, (haMUJIMIO, WHUIMAIBI U MOAINUCH
pyxoBoguTtens OO. Ilpukassl u pacriops>keHus BeINONHIOTCS Ha 6ianke OO.

7.7. IIpomoxonvt u akmul

JOJKHBI COJIEpKaTh CIEAYIOLUe 00s3aTeNbHble PEKBU3UTHI: 0003HAUEHHE BUJA JIOKAIHHOIO
aKTa; MECTO U JaTy IPHUHSITHS, HOMED; CIIUCOK MPUCYTCTBYIOIINX; TEKCT, COACPKAILNUN TOBECTKY JIHS,
ONHCaHHE XOJa, MOPAIKAa U MPOLETYPHl COBEPIIAEMBIX OMNpPECNEHHBIX (IOPHIMYECKH 3HAUYUMBIX)
neicTBUi MO0 OTCYTCTBHE OIPENENIEHHBIX (DAKTOB; OMKHOCTD, (PaMHIIUIO, MHUIMAIBI U TOANUCH
auna (JIUI), COCTABUBIIUX WJIM MPUHUMABIINX y4acTHE B COCTABICHUM MPOTOKOJIA MITH aKTa.

7.8. Memoouueckue pekomenoauuu

JOJKHBI COZIEpKaTh CIIEAYIONIMe 00sI3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHHE BUAA JIOKAJIHHOIO
aKTa, MECTO U JaTy MPUHATHUS, €ro HAaUMEHOBaHUE, TEKCT, COOTBETCTBYIOLIUI €ro HaMMEHOBAHUIO U
coJlepKalliil ykazaHue Ha BHJ, HAUMEHOBaHWE U JaTy MPUHATHS MPaBWI WM UHCTPYKLUMHA, HOPMBI

KOTOPBIX Pa3bACHAIOTCA, KOHKPCTU3SUPYIOTCA nn ACTAIIU3UPYIOTCSA METOJUYCCKUMHU
PCKOMCHAAUAMU; HNOJIKHOCTD, (I)aMI/IJ'II/IH, MHUIMYAJIbl JIUIAa (J'II/II_[), COCTaBUBIIUX MCTOAUYCCKUC
PCKOMCHIAlINU.

7.9. Ilpozpammul u naanst

JOJDKHBI COJIEPKATh CIIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHL: 00O3HAYCHHE BHJA JIOKAILHOTO
aKTa; MECTO W JaTy NPUHITHSA, HAUMEHOBAaHUE W TEKCT JIOKAJHHOTO aKTa, COOTBETCTBYIOIIUE €ro
HaNMEHOBAHHIO.

7.10. [onscnocmuan uncmpykyus



JlomkHOCTHAs MHCTPYKIUS paOOTHUKA JOJDKHA COJAEPXKATh CJENYIOIIMe pas3fenbl: o0Iue
MOJIOXKEHUSI, OCHOBHBIC 3aJlayd, IIpaBa, NperocTaBisieMble pPAOOTHUKY U €ro OOS3aHHOCTH;
B3aUMOJICHCTBUS; OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBIOJIHEHUE
(HeucroHeHne) O0S3aHHOCTEH, MPEIyCMOTPEHHBIX TOJKHOCTHOW HMHCTPYKLIMEH; TpeOoBaHUS K
pabOTHUKY.

[Tpu pa3zpaboTke TOMKHOCTHBIX MHCTPYKIUN PaOOTHUKOB PEKOMEHAYETCS PYKOBOJICTBOBATHCS
[Tpukazom Munszapascomnpa3sutus PD ot 14 aBrycra 2009 roga Ne 593 «O06 yrBepxkaenuu EguHoro
KBaJIM()UKAIIMOHHOTO CIIPAaBOYHUKA JOJKHOCTEH PyKOBOJIUTENEH, CISIIUAIMCTOB U CIY>KaIIUX, pa3aes
«KBanudukanuoHHble XapaKTePUCTUKU JOHKHOCTEH pabOTHUKOB 00pa30BaHUS.

7.11.1lpu MOATOTOBKE JOKAJIBHBIX AKTOB, PErYJIUPYIOIIMX COLUAIBHO-TPYIAOBBIE OTHOIICHUS
(HanmpuMmep, KOJUICKTUBHBIM JIOTOBOp, IIpaBWja BHYTPEHHETO pacmopsjika U Jp.) CIeayer
PYKOBOJACTBOBATHCS PEKOMEHIAIUSAMHU O HUX.

7.12.Cpenu nokanbHbix akToB OO BbIcuIyio ropuanyeckyto cuiy umeer Ycra OO. I[loatomy
npuaumaeMblie B OO JoKallbHbIE aKThl HE IOJDKHBI TPOTUBOPEYUTH €ro Y CTaBy.

VIII. lokymMeHTANUSA

8.1. JIokanpHbIe aKThI MPOXOAST MPOLIEAYPY PETUCTPALIUU B CIICIIUAIBHOM JKypHAaJe.

8.2.00s13aTeNbHON PETUCTPAIIUU TOJJIeKAT MOJIOKEHHUS, MpaBUia, WHCTPYKLWHU, MPUKA3bl H
pacniopspkerust pykooautess OO.

8.3. Perucrpamuio JOKaJdbHBIX aKTOB  OCYIIECTBISET OTBETCTBEHHBIM 3a  BEJICHUE
JIETIOTPOU3BOJICTBA COTJIACHO MHCTPYKIIMH 10 Jieronpoun3BocTBy B OO.

8.4. Perucrpamnusi moyio)KeHHH, MPaBUJl M UHCTPYKIUUA OCYIIECTBISETCS HE TMO3/JHEE ITHS X
yTBepkaeHus pykoBoauteneM OO, npukazoB U pacnopsbkeHuil pykoBoautenss OO — He no3nHee
JTHSL UX U3JaHUs.

IX. Iopsinok BHeCEHUS U3MEHEHUS M OMOJHEHUN B JIOKAJIbHbIC AKThI

9.1. B neiictByromue B OO noKanbHbIE aKThl MOTYT OBITH BHECEHBI U3MEHEHUS U TOTIOJTHEHHUS.

9.2. Tlopsimok BHECEHUs] U3MEHEHHI W JOMOJHEHUM B JoKalbHble akThl OO ompenensiercs B
CaMUX JIOKaJIbHBIX aKTaX. B OCTalIbHBIX ClydasXx HM3MEHEHUS M JOMOJIHEHHUS OCYIIECTBISIOTCS B
CIIETYIOIEM MOPSIKE:

9.2.1. BHeceHME M3MEHEHHWN W JOIMOJHEHUH OCYIIECTBISETCS B TMOPSAKE, YCTAaHOBJICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUHU KOTOPOT'O BHOCATCS U3MEHEHUS,

9.2.2. u3MeHeHus U JOTMOIHEHHUS B IOKAIbHBIE aKThI: MOJO0XKEHHUS PUHATHIE 0€3 COTTIaCOBAHMUS C
OpraHoOM  ympaBJeHHs  (CaMOYIpaBJICHUs), TpaBuUiia, HMHCTPYKIMH, MPOTPAMMBbI,  IIJIaHBI,
MIOCTaHOBJICHMSI, PEILICHUs], TIPUKA3bl U pacnopsikeHus: pykoBoautens OO, BHOCATCS MyTeM W3JaHUS
npukaza pykoBoautenss OO 0 BHECEHUM MU3MEHEHHMU WIU JIOMOJHEHWHM B JOKAIbHBIM HOPMAaTUBHBII
aKT;

9.2.3. u3MEHEHUsI W JIOMOJHEHUS B TIOJIOXKEHUS, TMPHUHATHIC IOCJIE COTJIACOBAHUS C OpPraHOM
TrOCYJapCTBEHHO-OOIIECTBEHHOTO  YIPABJICHHUS (CaMOYIIPaBJIEHHUS), BHOCSATCA TMyTEM  HW3JIAHUSA
npukaza pykoBoautenss OO O BHECEHMM W3MEHEHUM WM JIONOJHEHHWW B JIOKAJIbHBIM aKT C
MpeABapUTENIbHBIM MTOJYYEHUEM OT HETO COTJIACHS.

9.3.1I3MeHeHus U AOMOIHEHUS B JOKAIBHBIM aKT BCTYMAIOT B CUJTY C JIaThl, YKa3aHHOU B IIpUKa3e
0 BHECEHMM W3MEHEHUW WIIM JIOMOJHEHWH B JIOKAJIbHBIH HOPMATUBHBIA aKT, a B CIy4yae OTCYTCTBUS
yKa3aHusi B HEM JaThl — [0 UCTEYEHUIO 7 KaJeHAAPHBIX JHEW C JaThl BCTYIUICHUS NpHKa3a O
BHECEHMH U3MEHEHUU WJIU JOTIOJHEHUH B JIOKAJIBHBIN aKT B CHUITY.

9.4.M3meHeHus W JONOJHEHUS B TMpeANucaHus u TpeOOBaHUS, NPOTOKOIBI U  aKTHI,
METOJUYECKHE PEKOMEHJAIMU, aKThl O MPU3HAHUU JIOKAIbHBIX AaKTOB YTPAaTUBIIMMH CHILy, HE
BHOCSITCSL.



X. 3ak/04yuTe/IbHbIE M0J0KEHUsI

10.1.Hactosmee IlonmokeHne MNOANEKUT  OOSI3aTEIIBHOMY  COTJIACOBAHMIO C  OpPraHOM
camoynpasinenus OO.

10.2. TlonoxeHue BCTyNaeT B CUITY C JAaThI €ro yTBepKAeHUs pykoBoguTerneMm OO.

10.3.TTonoxxeHue yrpauuBaeT CHIIy B Cilyyae IpUHATUSL HOBOTO [1oy10%eHus 0 JIOKaIbHBIX aKTaxX.

10.4.Bomnipockl, He yperyiaupoBaHHble HacTosUM [lonoxkeHueM, moajiexkar yperyJiupoBaHUIO B
COOTBETCTBUU C JACHCTBYHOIIMM 3akoHoAaTenbcTBOM P®, YctaBom OO u HMHBIMH JIOKAJIbHBIMH
HopMmatuBHbIMU akTamMu OO.

2. 3a HEUCIIOJIHEHWE WM HEHaJJleXxallee WCIOIHeHHEe TpeOOBaHUM, YCTAaHOBIECHHBIX B
nokaibHbIX akTax OO0:

. cotpyanuku OO HeCyT OTBETCTBEHHOCTh B cOoTBeTCTBUU ¢ Y cTaBom OO, TK Pd;

. oOydaromuecsi, BOCHUTAHHHKH, WX POJUTENH (3aKOHHBIE MPEICTABUTENN), HECYyT
OTBETCTBEHHOCTh B MOpAIKe U (opMax, MPeayCMOTPEHHBIX 3aKOHOAATEIHCTBOM Pd, nmokanbHBIMU
HopMaTuBHBIMU akTamu OO, YcraBom OO.



